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HR £ pemo 2: Modifying a Basic Ad Hoc Query

The following demonstration will show how to modify an existing ad hoc query and add features to the
basic query created in Fl Demo 1: Creating a Basic Ad Hoc Query.

» /Payroll Costs by Biennium, AFRS Agency and Sub-Object

»  Percentage of the overall costs by
Biennium, AFRS Agency and Sub-Object

»  Benefit costs by Biennium, AFRS Agency

and Sub-Object RK_FI_Demo_Basic_2
Display As Table ﬂ Infurmatinn| Sendl Print Wersion | Export to Excel | Comments
c e - AFRS Dollars = Percentage =  Benefit Costs Only (Object By =
Columnz
Concepts covered in this e e e . i .
demonstration include: ~ Rows 2009 DEPARTMENT OF PERSONNEL 738,571.71 100.00000 158,753.01
* Biennium Result 738,671.71 100.00000 156,753.01
|. Savin a Que as a New uer * Agency Overall Result 738,671.71 100.00000 156,753.01
g Q ry Q y * Free characteristice
o * Sub-Object
Il.  Adding a Formula

. Adding a Restricted Key Figure Fl Demo 2: Modified Ad Hoc Query Results
IV. Running the Ad Hoc Query
V. Ad Hoc Query Results

VI, Bookmarking the Ad Hoc Query Results
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HR FI Demo 2: Modifying a Basic Ad Hoc Query

-

Result: The “Save Query As...” screen will bé — [ o

. Saving a Query as a New Query

Open the Demo Basic FI Query Part 1 in
BEx Query Designer.

Click the “Query” menu option and
select “Save As...”.

displayed.

3.

Enter description name in the
Description text box of the “Save Query
As...” screen.

Enter a new technical name in the
Technical Name text box of the “Save
Query As...” screen.

Click Save.

EE.ELQI.IFW Designer - Query: RK_FI_Demo_Basic_1

Eullt View Tools Help
) 3
o i =N =] =]
@ Open.. Ctrl+0
| o Check eristic Restrictions
S-S In-Period
|®, Save As... * Cirl+Shift+5
T+ Where-Used List
Documents
IEH Save Query As... [[=1]]
IFa\.rorites =] |§<IE=E||@ ¥E 9 -
— Name I InfoProvider I Last Changed On [6
(= Distribution of Payrol and Related Co... AFRS Pavrall [ZPY C511 7/8/2008 1:23PM
Favorites
M
<] 10 | 2]
Description |RK_FI_Demo_Basic_2 Save
Technical Name [#1110_RK_FI_DEMO_BASIC 2] w—
A

Bl Power User Workshop - FI Demo 2: Modifying a Basic Ad Hoc Query



HR FI. Demo 2: Modifying a Basic Ad Hoc Query

I. Saving a Query as a New Query, Cont...

Result: A new Ad hoc query will be saved and return the user to BEx Query Designer with the new
ad’'hoc query displayed for modifications.

[ BEx Query Designer - Query: RK_FI_Demo_Basic_2
Query Edit View Tools Help

g0 i0ERMOREIXDE [E)F0: 2 E@eES ®l -

InfoProvider Filter Properties
ﬁ AFRS Payroll = EEEI Characteristic Restrictions E" Default Values In-Pericd (Drilldown Character LI
! =] Key Figures S+ A&l |n-Period i o g8 Sub-Object S c
{ T /§ AFRS Dollars - 8 Object v B9
I Houe = W Area for Eilter §&- A Agency Planning | Advanced I
e i Bieniminm General Displayl Hiemrd'wl
G s
..... B Employee Description
..... & popropristion Index De| ROWS{Columns [In-Period
----- * Master Account Coding EJ]Free Characteristics @)Cﬂlm ¥ Use Standand Tesxt
----- * Program Index Detail || - ﬂ Sub-Object = E Key ﬁgums .
: : Technical Name
----- 4 General Ledger b S8 AFRS Dollars T
----- 4 Organization Index Det I =
4 AFRS Time
----- & Data Package
----- 4 Time
iy Rows -3 Preview
£ ﬁ Biennium Al
o A Agency a-Biennium a-Agency  a-Object E
- E Object b-0Object
b-Agency  a-Object M
(<] m | [&] (%] I | (2]
1 Messages
S Q@ Status Messages
-------- & Query RK_FI_Demo_Basic_2 saved successfully
Properties |@ Tasks |

| = BIP| y
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Il. Adding a Formula

The demonstration below shows how to create a formula that will calculate the Percentage of the

overall costs. -
Descripbion
1. Right mouse-click AFRS Dollars = AFRS Dolars
to open the Context Menu. -
Mew Selection s
| Mew Formula
2. Select New Formula. > T Cirlex
¢ ”» . Properties
3. Select the new “Formula” object | Gy Defauit Values S —— 5
that has been added. =5 éﬂﬂﬁ S 0 % @] da-
Y. Click “General” tab in the Formula <] Iﬂﬁ il -f%ﬁ;n;?::fl
Properties. General |Jragregation | Display |

o § Click “Edit”. i

' Proview < 3

Al

a-Biennium a-fgency  a-Object |§
b-Object

b-fgency  a-Object M

(] i | |2

Bl Power User Workshop - FI Demo 2: Modifying a Basic Ad Hoc Query 5




-

HR FI. Demo 2: Modifying a Basic Ad Hoc Query

ll. Adding a Formula, Cont...

Result: The Change Formula screen will be displayed.

6. Name the Formula Description
“Percentage”. \
. Expand the Percentage Functions

folder in the Operators column.

8. Double-click the “Percentage Share
of Overall Result” function to add
it to the Formula field.

Result: The Percentage Function will be
added to the Formula field.

r Change Formula [Z]@]

v B %8

General I.ﬂo.ggregatinn I Displayl Mvancedl Conversions | Planning | Calculationsl

Descrnpbon Technical Name
Percentage |v I

[~ Use Standard Text
Detail View
%GT

HHEH
333
13133

e o] ] ] ] o ] e ] s

=y Available Operands &kﬂp&ﬁtm

= B e Faures. L Bans Sonae

‘. /B8 AFRS Dollars =) 9 Percentage Functions
- 7 Fomula Variable

|

l ;

| Percentage share

Percentage share of overall result
.- [ Data Functions

- (] Mathematical Functions

- [ Trigonometric Functions

- [ Boolean Operators

o WO o O e O rw
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HR FI. Demo 2: Modifying a Basic Ad Hoc Query

Il. Adding a Formula, Cont... (g Lo
% B9~
6. Position the cursor at the end of the Formula || &= |#seessten] by | Advances | canverions | Ponng | caitons
. . i Descnpbon Technical Name
function in the Formula field. Percentage Bl |
[ Use Standard Text
Detail View
%GT "AFRS Dollars'
7. Double-click the AFRS Dollars Key Figure in the Ladielel
Structure Elements of the Operands list. %
The Key Figure will be added to the Formula = =]
fi ot ] ] st ] o ] ] i o
ield. =y Available Operands £z Operators
== rrea—— 3 Besic Functions
8. CliCk OK. +g Eztrzeglang;b:incﬂons
#-- [ Mathematical Functions
----- (3 Trigonometric Functions
- ] Boolean Operators
Filter L ok B cancel |
[f; Characteristic Restrictions G Default Values I' A
----- A In-Period - g8 Sub-Object
ﬁ Object
ﬁ Agency
oo i Bignmium
Rows]Columns
@Fme Characteristics @Eﬂlm
Result: The New Formula has | & sub-Obiect
been added to the Key Figures
section of the query.
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HR FI Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding aRestricted Key Figure [&iseuery Designer - Query: RK_Fi_Demo. Basic.2 =X

Query Edit View Tools Help

To add a Restricted Key Figure g oA exBIXxDE ([GF0 - [FH[ES |-
o InfoProvider Filter Properties
that shows the Benefit Costs only, |[ig arrs Payei 2 ||y Characteristic Resticons 3y Dl Values Dbje"d{Drmd(,,m{;harms“ =
first delete the Object |7 @ smeous || Lo g::::::%éﬁ?egblw % (528 |
Agency Planning | Advanced
Characteristic from the Rows 8 Bennium General | Display | Hierarchy |
o D
SeCtlonI E Rows/Columns |Object
. e @F’;f““"‘_’“’""““ . @E"‘F‘* ¥ Use Standard Text
. . R | - rogram Index Detail || - Sub-Cbject e Key Figures i
1. Right mouse-click the Object Ch e : m ,:gmsooum I;:';";,'B'j“"“"’
. e n @ rganization Index encentage =
| Characteristic in the Rows VTl
. - Time
section of the query to open .
[3 Rows ' Preview
the Context Menu. - & enrium uE
= e Salisoni a-Age a-Object =
: 1 b—Ob-_]iact
2. Select Remove. g i bAgency  sObject | y|
| (<] I | (] &% Cut Ctrl+x I | (2]
0 Messages (& Copy Curl+C
BN Paste
|x Remaove Del |
| ‘where-Used List k
Properties |@Tasks|

| % BIP

Rows

Result: The Object ~~_]]. & Biemrium
Characteristic will be ol Agency
deleted from the query.
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Restricted Key Figure, Cont... | [Z Columns Percantage
. . . =/ Ea Key Figures
3. Right mouse-click Percentage in the [ . g AFRS Dollrs
Columns section of the query to open [P Edit..
the Context Menu. | MNew Selection i
%1 Preview 2 Cut Cigl+X
4. Select New Selection. [, Columns Selection 1 3
a-Biennium a-Agy = 5 Key Figures
b-Ag - {8 AFRS Dollars
| « | ke L [ —e ¥ Use Standard Tex
5. Select the “Selection” object that o T
has been added. [
6. Click “General” tab in the Selection T &2 Edit... H
. . 3 2199 Acoc el ol L]
Properties and click “Edit”. —Y— X
7.  Rename the Key Figure to “Benefit o N
Costs Only (Object B)” in the Descripton S ——
o c o Benefit Costs Only {Object B) B3|~ |
Description field.
8. Drag&Drop the AFRS Dollars Key e St
Figure to the “Details of the e, A eteston
. B LT
Selection” column. =
* Appropriation Index Detail
----- * Master Account Coding
----- ! Program Index Detail
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HR FI Demo 2: Modlfymg a Basic Ad Hoc Query

9.

0.

11.

. Adding a Restricted Key Figure, Cont...

Drag&Drop the Object Characteristic from the
Master Account Coding Dimension to the
Description column.

Right mouse-click the Object Characteristic in
the Description column to open the Context
Menu.

Select Restrict.

Bl Power User Workshop - FI Demo 2: Modifying a Basic Ad Hoc Query

5 Change Selection g@
P = |-
General |Aggregation I Displayl Advanced | Conversions I F‘Ianningl Calculations
Description Technical Name
Benefit Costs Only (Object B) gl ||
[ Use Standard Text
Detail View
5y AFRS Payroll i Details of the Selection
=21 Key Figures - ﬁ Key Figure
- {ff] AFRS Dollars = AFBS Dollars
o £ Hours ﬁ Object
] Staff Morths
=131 Dimensicns
-8 Employes
T ————
B2 Master Account Coding |
|
Change Selection g@
= MR
General IAggregation I Displayl Advanced I Conversions I Planning I Calculations
Description Technical Name
Benefit Costs Only (Object B) gl
™ Use Standard Text
Detail View
é AFRS Payroll EDetiils of the Selection
=131 Key Figures
--/§f AFRS Dollars e
- Ey Restrict...
" Constant Sel
_____ * Employes onstan
----- & Appropriation Index Detail i el
----- * Master Account Coding Ef Cop
----- 4 Program Index Detail B Faste
----- & General Ledger o :
----- 4 Organization Index Detail 8 Remove Del
----- 2 AFRS Time = v
----- 4 Data Package
----- 4 Time
ok | cance |



HR FI. Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Restricted Key Figure, Cont...

Select Values for AFRS Object [ZAF_OBJ]

B]f=15% |

-

how ISingIe Values LI Q@ <
10. Drag&Drop Employee Search Chosen Selection (5] @ @ | o2
Benefits from the AFRS Bt 2 | SRR

11.

12.

Object column to the
Chosen Selection column.

Click OK.

Result: The Employee
Benefits Characteristic
restriction has been added
to the AFRS Dollars
Restricted Key Figure.

Click OK to close Change
Selection screen.

=l =2

B 20072 [2007/8]

= CAlAp AR LA (W) =
=|EMPLOYEE BENEFITS [2003/B]

=["2007/B"[2007/B]

=|G00DS AND SERVICES [2003/E]
= 2007/E 12007/8]
[=|cosT OF GOODS S0LD [2009/F]
[=| TRAVEL [2009/G]

'=|PERSONAL SERVICE CONTRACTS [2009/C] & |

=]

Change Order

= [4]

Change Selection

-] =

Cancel |

Help

v B |%-

Descripiion

General |Aggregation I Displayl Advanced I Conversions I Planning | Calculations

Technical Name

™ Use Standard Text

Detail View

£ AFRS Payroll

S| Key Figures

------- /{8 AFRS Dollars

....... /8 Hours

------- /8 Staff Morths
Dimensions

* Employee

* Approprigtion Index Detail

* Master Account Coding
* Program Indsx Detail
* General Ledger

* Organization Index Detai

.48 AFRS Time

* Data Package

* Time

T
o

Benefit Costs Orly (Object B) - ||

ﬁ Details of the Selection
E Key Figure
'=| AFRS Dollars
A Object
... =8| EMPLOYEE BENEFITS
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HR FI. Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Restricted Key Figure, Cont...

Result: The Benefit Costs Only (Object B) Key Figure has been added to the Columns section of the
query. This Key Figure will display the Benefit Costs in the query results.

[£) BEx Query Designer - Query: RK_FI_Demo_Basic_2

=%

Query Edit View Tools Help
G0 (0SRSERBE X 0B ([FFOs P [@w[E% 5l
InfoProvider Filter Properties
ﬁ AFRS Payroll = |_?—"EE Charactenstic Restrictions E Default Values Free Characteristics (Area) ;I
=1 Key Figures || A& In-Period || - 8 Sub-Object 2 =) | -
LM ARSDalas || . . ... @ M Agency : -
: /8 Hours e &8 Bienmium General I
o L/ Staff Months : :
=3 Dimensions Mo properties available for
: the current selection.
- 4 Employee Rows{Columns To displan -
.4 Appropriation Index De| |21 Free Characteristics [, Columns e it
* Master Account Coc_llng ________ ﬁ Sub-Object EI% e —— same type.
* Program Index Detail .08 AFRS Dollars
- & General Ledger i
- 88 Organization Index Det , E
-4 AFRS Time )-8 Benefit Costs Only (Object E)
* Data Package )
s e New Restricted Key Fi
| ew estricted Key Figure
T ﬁ Biennium AFRS Dolla PIE
-------- ﬁ Agency a-Biennium a-Agency |
b-Agency : M
(<] I | [} [ i | 2]
0 Messages
Properties J@ Tasks |
| % BIP|
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HR FI. Demo 2: Modifying a Basic Ad Hoc Query

IV. Running the Ad Hoc Query

1. Click the Execute Query on
the Web icon from the
BEx Query Designer toolbar.

If prompted to Save the query, click
Yes.

If prompted, enter your Bl User Name and Password and click OK.

BEx Query Designer - Query: RK_FI_Demo_Basic_2

JEES

Query Edit View Tools Help

gl iosRe|lehr xoe ([FFEFER[EYER ®%-
InfoProvider T Properties
é AFRS Payroll = : L?EEI Characteristic Restrictions il Default Values In-Period (Drilldown Charact ;I
-3 Key Figures I3 Al InPeriod - 8 Sub-Object = o
¢ -8 AFRS Dollars - i Agency 4 <9
ﬁh Hours ﬁ Biennium Planning | Advanced !
{88 Staff Months General | Display | Hierarchy |
..... 28 Employes Rows/Columns D
54 fopropristion Index De| |21 Free Characteristics [, Columns [In-Period
& Master Accourt Coding o i SUb-Object | =B Key Figures I Use Standard Test
* Program Index Detail i éh AFRS Dollars Technical N
&8 General Ledger
: Percentage IZAF PRDI
----- 4 Onganization Index Det Zg Benefit Costs Orly (Objsct B) —
----- 4% AFRS Time
----- 2 Data Package
----- 4 Time
[5] Rows= i Preview
ﬁ Biennium AFRS Dolla H
o R Agency a-Biennium a-Agency
b-Agency [\Ll
(<] I | [ [ T | m
7 -\
[~ Properties Tasks
Execute Query 5 i |
|[ = BIP|
“» '\ Command uses saved version of guery; save the query first
\t{) Save guery first?
Yes Mo Cancel |
r — al
Connect to ssvdbhrdbw1.ssv.wa.lcl |1|E|
.11;1 7}\
SAP Web Application Server [BDO]
User name: |§ janed
Password: | LIS
[ remember my password
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HR FI. Demo 2: Modifying a Basic Ad Hoc Query

IV. Running the Ad Hoc Query, Cont...

Results: The Variables Entry screen will be displayed (if the user is running an ad hoc query
without variables, this screen will not be displayed)

@ BEx Web - Microsoft Internet Explorer
: File Edit View Favorites Tools Help

eﬁa:k < \q_._)l \ﬂ @ _;j ;j Search “Ej'\'g‘ Favorites @ [?E{v "“_;"" Iy_fl - _J ﬁ '3

: Address |@ https: /fmyhrms.wa.govirj/serviet/prifportal fpriroot/pod! 3aportal_content! 2fcom. sap. pct! 2fplatform_add_ons! 2foom. sag

——

Variable Entry
2. Enter report

Var]ables' Available Variants: J Save | Save As.. | Delete | show Variable Personalization
\ General Variables
Variable > Current Selection De=cription

In Period (yyyypp)
Agency
3. Click OK. [~ OK || Check
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HR FI. Demo 2: Modifying a Basic Ad Hoc Query

V. Ad Hoc Query Results

RK_FI_Demo_Basic_2

. Display As Table ﬂ Information | Send | Print WVersion | Export to Excel | Comments

v Columns AFRS Dollars > Percentage >  Benefit Costs Only (Object B) 5
« Key Figures Bienniums  Agency = 5 5% 5

¥ Rows 2008 DEPARTMENT OF PERSONNEL 739,671.71 100.00000 156,753.01
= Biennium Result 739,671.71 100.00000 156,753.01
" Agency Owerall Result 739,671.71 100.00000 156,753.01

¥ Free characteristics
* Sub-Object

a

Drag&Drop Sub-Object from the
Navigation block to the report
results to add Sub-Object to the
results.
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VI. Bookmarking the ad hoc Query Results
1.  Click an item in the query results

- Columns AFRS Dollars 5 Percentage >  Benefit Costz Only (Object B) =

to open the Context Menu. Keyrgues  Bemum?  Agency$ s % s

* Rows 2009 DEPART"II—’.iIIt;r """""""""" ’"';71.71 100.00000 156,753.01

= Biennium Resutt ’ L7171 100.00000 156,753.01

2. Select Broadcast and Export ->Bookmark. veormesed> [ EEEEEITEETIR soscosc 18675301
o \w

RE_FI_Demo_Basic_2

Display As Takble

ﬂ Infnrmatinnl Send | Print Version | Export to Excel| C

¥ Free characteristics
* Sub-Object

Broadcast to Portal
Personalize Web Application »  Broadcast to Printer

ECES

Propertiez

Calculations and Translations
3
Sort Agency 3

Documents

Result: A new URL will be created for the

| Add Favorite
Bookmarked query results.

2

% Intemet Explorer will add this page to your Favortes list. K

[ ] Make available offine Customize

Cancel

Mame:

i

BEx Web - RE_FI_Demo_Rasic_2 Create in <<
3. Add Favorite popup will be displayed. You Createin: [| =) Favarites New Foider..
can leave the name as it is or change it. B ook o
Add to Favorites. ..
4. Cl]ck OK Organize Favorites...

I Links

@ Access Washington

&] BW-BI Expert Orline

& citrix

& wrT

@ Distribution of Payroll and Related Costs - Personalized
&] SAP NetWeaver Portal Non-55)

@ Test SAP NetWeaver Portal

TEF - 4y

New Favorites link has
been added.
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WSD Personnel

FI. Demo 2: Modifying a Basic Ad Hoc Query

VI. Bookmarking the ad hoc Query Results, Cont...

To delete the Bookmarked query from
your Favorites, right mouse-click the
Bookmark llink in the Favorites folder
to open the context menu and click

} Delete.

Favorites Tools Help

Add to Favorites...

Organize Favorites. ..

(Cs)

of Personnel

Bl Power User Workshop - FI Demo 2: Modifying a Basic Ad Hoc Query

d Costs - Personalized

ted LIN

signer

fiC) Links
:@ Access Washington
@ l_a.nl:l-.. TR ol ToT FoTNP n
v G Open
Print
& s
Make available offiine
&) 1
@ V' SendTo
I
@ I Copy
il I Crea
'il - Delete
@ Slemzens
@ Sort by Name
e .
@ Properties
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